HERITAGE PRESERVATION COMMISSION
MEETING AGENDA
Tuesday, April 13, 2021
6:00 PM

Carver City Hall | 316 Broadway

2nd Floor Council Chambers

1.

CHAIR CALL THE MEETING TO ORDER

2.

APPROVAL OF MINUTES
2.1

3.

BUSINESS ITEMS
3.1

4.

5.

February 9, 2021 Meeting

Application for Property Alteration: Doors and Windows
Justin Bachman, 216 4th St. W.

COMMUNICATIONS
4.1

Overview of Heritage Preservation Commission
Brent Mareck, City Manager

4.2

Draft Resident Handout (Annual Mailing)
Brent Mareck, City Manager

ADJOURN

Mission Statement
We will advocate for the City of Carver by being accountable to community stakeholders, maintaining
infrastructure, protecting resources, respecting our history, and planning for our future.

We are a prepared
and dedicated group
that utilizes resources
effectively.
We are focused on
solutions to support a
shared vision.

We listen with
respect and
compassion while
engaging in open
dialogue.

THE
CARVER
WAY
Our team works
together for a
better Carver!

CITY OF CARVER
HERITAGE PRESERVATION COMMISSION MEETING
MINUTES
February 9, 2021 – 6:00 p.m.

ITEM #1

CALL TO ORDER

Chair Schultz called the meeting to order at 6:01p.m. The meeting was held remotely with the
following commissioners in attendance: Chair Shultz, Commissioner Kelley, Commissioner
Peterson, Commissioner Pascoe, Commissioner Guerre, City Council member Mock and Building
Official Jessica Archer. Building Official Archer took a roll call for attendance
ITEM #2

APPROVE AGENDA

MOTION BY COMMISSIONER GUERRE TO APPROVE THE AGENDA. SECONDED BY
COMMISSIONER PASCOE. ALL AYES. MOTION CARRIED.
ITEM #3

APPROVE MINUTES
3.1

December 8, 2020 Minutes

MOTION BY COMMISSIONER PASCOE TO APPROVE THE MINUTES. SECONDED BY
COMMISSIONER KELLEY. ALL AYES. MOTION CARRIED.

ITEM #4

APPLICATIONS
4.1 501 Oak Street (Window)

The applicant, Chou Vang, was in attendance for the meeting. The applicant is remodeling the
house and wants to replace an exterior service door with a new Anderson series 400 window. The
applicant provided a picture of the window (along with specifications) that is being proposed. The
commission asked for clarification on the scope of the project. The applicant at this time he is only
looking for the window to be reviewed and approved.

MOTION BY COMMISSIONER PASCOE TO APPROVE THE WINDOW AS PRESENTED.
SECONDED BY COMMISSIONER GUERRE ALL AYES. MOTION CARRIED.

ITEM #5

HERITAGE PRESERVATION COMMUNICATIONS

The Community Development Director, Erin Smith, put in for a state grant to install a 3rd
information kiosk about the historic district. The grant will be awarded in late April. If the City
receives the grant then the Commission will be asked for input on the location of the new kiosk.
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Council member Mock explained to the commission that the other 2 kiosks were provided
through previous grant awards. Mock had asked Community development director Smith to see
if there were grants available to see if the City could expand to another kiosk to increase the
exposure of the historic district information in downtown Carver.
The Commission has a vacancy for the Vice Chair position as the previous member has moved to
an alternate role. Chair Schultz called for nominations for the Vice Chair opening. Commissioner
Guerre nominated Commissioner Pascoe. Commissioner Pascoe accepted the nomination of Vice
Chair. The commission voted on the nomination of Commissioner Pascoe to Chair.
MOTION BY CHAIR SCHULTZ TO APPOINT COMMISSIONER PASCOE TO VICE
CHAIR OF THE COMMISSION. SECONDED BY COMMISSIONER PETERSON. ALL
AYES MOTION CARRIED.
Commissioner Pascoe brought up the idea to send out a mailer or a communication to the
residents in the Historic district to remind them that if they are doing exterior projects that
approval by the Commission may be required. Building Official Archer sent out a letter last year
and will plan to send a letter out this year, as well as communicate through social media or on the
City website/ City newsletter about the historic district requirements with exterior projects.
ITEM #6

ADJOURNMENT

MOTION BY COMMISSIONER PASCOE TO ADJOURN THE MEETING. SECONDED BY
COMMISSIONER KELLEY. ALL AYES. MOTION CARRIED. (6:24 p.m.)

_______________________________
Jessica Archer, Building Official
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HPC Property Alteration Application Report
Meeting Date:

April 13, 2021

Heritage Preservation Commission

th

Property Address:

216 4 St. W.

Applicant:

Justin Bachman

HISTORICAL BACKGROUND:
The home was built in 1903 in the Dutch Colonial style. Original home of Hilma Brunius Widstrand.
No historical photos of the property were found in the City’s records.
PROJECT OVERVIEW:
Request #1:
The Applicant is seeking to replace front porch windows (6) at 216 4th St. W. The proposed window
style is a vinyl-clad double hung, while the existing windows are wood. The windows (or porch addition)
don’t appear to be original to the home. Documentation does not exist to verify the year the porch was
constructed or the windows installed.

Request #2:
The Applicant amended his original application and is seeking approval for a front door and screen door
at 216 4th St. W.
From Applicant:
“Please see the below door that we would like to replace the current one with, there will also be a
screen door. The diamonds actually match the style of the original leaded glass style in the house. The
door will be a steel door that is white (so exactly as the picture is shown below).

Front Door Design

Proposed Front Door

Proposed Screen Door

Existing Front Door

ATTACHMENTS:
1.
2.
3.
4.

Application
Proposed Window Handout
Residential Design Guidelines Page 18, Bungalow Craftsman (1905-1922)
Residential Design Guidelines, Pages 31-34: Windows and Doors

Existing Screen Door

Heritage Preservation Commission
Administrative Overview
BRENT MARECK, CITY MANAGER
APRIL 13, 2021

Heritage Preservation Commission
1)

Five (5) members appointed by the City Council.

2)

Two “non-voting” members appointed by the
City Council. Will participated as voting
members in the absence of another
Commissioner. Encouraged to participated fully
in all discussions of the HPC.

3)

A Chair and Vice-Chair are annually elected by
the Commission.

4)

HPC members shall have a demonstrated
interest, competence, or knowledge in historic
preservation.

5)

Three year Commissioner term.

HPC Responsibilities
1) Maintain Informational Surveys of the City.
2) Community Education.

3) Contribution of Gifts.
4) Cooperation and Coordination with the
County Historical Society.

5) City Planning and Development Records.
6) Review Applications for
Certificate of Appropriateness.

Certificate of Appropriateness
1)

Painting, architectural details and other related exterior alterations.

2)

Additions or deletion of awnings, shutters, canopies, windows, doors, and similar appurtenances.

3)

Applicant or use of exterior materials of a different kind, type, color, or texture than those already in use.
This provision applies to roofing as well as siding.

4)

Signs.

5)

Construction of a new building or auxiliary structure.

6)

Any addition to or alteration of an existing structure which increases the square footage in the structure
or otherwise alters its size, height, contour, or outline.

7)

Change or alteration of a structure’s architectural style.

8)

Alteration of a roof line.

9)

Demolition in whole or in part.

HPC Review Criteria
1)

Preservation of distinctive materials,
features, spaces, and special relationships.

6)

Repair rather than replacement of historic
features.

2)

Preservation of historic character.

7)

Treatment that causes damage to historic
features should not be undertaken.

3)

Each property will be recognized as physical
record of its time. Changes that create a false 8)
sense of history should not be undertaken.
9)
Changes to a property that have acquired

4)

historical significance over time shall be
preserved.
5)

Examples of craftsmanship should be
preserved.

Archeological resources should be protected
and preserved in place.
New additions or exterior alterations, related
to new construction will not destroy historic
features.

10) New additions or exterior alterations, will not
negatively impact the historic form or
integrity of the structure.

Process
1) The City is required to make written
findings when approving or denying an
application for Certificates of
Appropriateness.
2) The City must notify all applicants of their
right to appeal in writing, should their
application be denied by the HPC.
3) Right to Appeal – Applicants have the right
to appeal decisions made by the City
Council. Appeals must be in writing and
submitted to the City Clerk within 10 days
of HPC action.

HPC Roles and Responsibilities
City Council Liaison:
Kristy Mock, Council Member

Liaisons are intended to provide communications and other
messaging between a Commission and the City Council to promote and
foster the relationship between the two. All Council liaisons to City
Commissions (HPC, Parks and Planning) serve as non-voting members and
typically participate as an observer during meetings.

Brent Mareck, City Manager:

Main point of contact for HPC Commissioners and applicants. Responsible
for day to day management and communication of the Preservation
Program. Can approve certain applications administratively.

Brenda Good, Deputy Clerk:

Communications, agenda preparation, minute taking, and records
management.

Erin Smith, CD Director:

Assists and presents on large and/or significant project applications.

Building Inspections Staff:

Day to day monitoring and compliance inspections as needed.

Historic Preservation
Important News for Property Owners in the Historic District
Welcome to the Carver Historic District! If you’re receiving
this newsletter, your property is located in the
City of Carver’s Historic Preservation District.
What is the Historic District?
The Carver Historic District has over 100 structures on the
National Register of Historic Places. This designation
signifies a structure is worthy of preservation by the United
States Department of Interior. The designation represents
that a building, structure, or landmark is significant to a
community’s history in architecture, archaeology,
engineering, and/or culture.

Broadway looking north circa 1870
Photo Courtesy of Barbara Swanson

What is the Heritage Preservation Commission (HPC)?
The mission of the HPC is to work in partnership with property owners to preserve properties located in
Carver that are on that National Register of Historic Places. The HPC is comprised of seven residents
from the City of Carver. Commissioners are volunteers, appointed by the City Council, that have an
interest in preserving the heritage of buildings and other historic landmarks in downtown Carver on
behalf of all residents in the City. The HPC meets on the 2nd Tuesday of each month at 6:00 pm at Carver
City Hall (316 Broadway).

When Do I Need Approval from the HPC?
 Painting, architectural details, and other related exterior alterations.
 Additions or deletions of awnings, shutters, canopies,
windows, doors, porches, and similar appurtenances.
 Application or use of exterior materials (roofing and siding included)
of a different kind, type, color, or texture than those already in use.
 Signs, fences
 Construction of a new building or auxiliary structure.
 Any addition to or alteration of an existing structure which increases
the square footage in the structure or otherwise alters its size,
height, contour, or outline.
 Change or alteration of a structure's architectural style.
 Alteration of a roof line.
 Demolition in whole or in part of a structure.

Questions:
Brent Mareck, City Manager
bmareck@cityofcarver.com / 952-448-8737

For Information on HPC Regulations, Design Guidelines, and More…
Please visit www.cityofcarver.com

